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, o 3arrlrlTe rlepcoHaJrbHblx AaHHbIx pa6ornilrcon

MEAOy AercKrlfi caA I{b 10 o6qepa3BlrBaloqero BvAa

1. OBIIIUE TTOJIOXFjJVTfl,

Hacrosruee flo;roxeHrre o 3aqrlra rr"n"orraJrbHblx AaHHbIx pa6oruunoB AomKoJrbHoro
o6paronareJrbHoro yqpexgeHna (Aa;ree - flo.iroxenue) pa:paborano c rleJrbro 3arqrrrbl
unQopuaqu[, orHocqrqeficq K Jrrrrrnocrrr rr JrrrrrHofi xrlsHrl pa6oTrrnrcon MynuurarlaJrbHoro
6roAxernoro AortrKoJrbHoro obpasonareJrbHoro yqpexAeHlls AercKnfi caA J\b 10

'o6qepa:nuBarouero nu4a (ganee Yupexgenne), B coorBercrBlru co crarsefi?4
Kdncrnryquu Poccraficnoft Oe.qepaqnr.r, TpyAonbrM KoAeKcopr Poccuficrcoft (Delepaqnu n
(DegepanrHbrMrr 3aKoHaMr{ or 27 rrorrfl 2006 roaa J\t 149-(D3 <06 un$opMaluu,
nnsopvraqrroHHbrx rexHoJrorrflx rr o 3arqrrre nnQopvraquu), or 77 uto1rt 2006 roaa }lb 152-
03 (O [epcoHaJrbrrblx AaHHbIp). *

1.2. Ilo.rroxeHr{e o 3aqrrre rrepcoHaJrbHbrx AaHHbrx padouruKoB ycraHaBJrlrBaer rropflAoK

rroJryqeHrrfl, yqera, o6pa6ornn, HaKorrJreHrrs lr xpaHeHlrfl AoI{yMeHToB, coAepxarqux
cBeAenlrq, orHeceHHbre K nepcoHaJrbnbrM AaHHbrM pa6ornrarcoB yrrpelr(Aenl{fl.

Pa6ornnrcaMrr cqr.rrarorcfl Jrrrua, paborarouue B yqpelnAelaz.Lr no rpyAoBoMy AoroBopy.
1.3. Ile;rrro Hacroqrqero floroxeuus sBJsercq ucnoflHeHlre 3aKoHoAareJrbcrBa PO s
o6nacru 3arrlnrbr trepcoHaJrbubrx AaHlrbrx.
1.4. K aKTaM obqsaremHbrM r< rrcrroJrHeHrrro B yqper(IeHul{ orHocsrcs 3aKoHogareJrbcrBo
PO s c$epe 3arqrrrbr ran$oprvraqwr, a raKxe npr.rHflTbre Ha ero ocHoBaHr{r.r JroKaJrblrble

HOpMATUBHbTe aKTbr yrrper(AeHuq.
L.5. Hacroflrqee lloloxenrae o 3anlure rrepcoHaJrbHbrx AaHHbrx Ao.nxuo 6rrrs rrogrlrrcaHo

" 
3aBeAyroqrrM yqpexAeHrreM, r{ Bce pa6ornurcrr AoJrxHbr 6rrrr nrlcbMeHHo rIoA poc[Ircb
O3HAKOMJIEHbI C HIIM.

2. rIOIrfl T VtI. Vr C O CTAB IIEPC OHAJIbITbIX AAHHbIX
o,

2.1. floa repcoHaJrbrrbrMr{ AarrHbrMrr pabornuxos noHrh{aerca unSopMallnq,
neb6xoAuruan pa6oroAareJrrc B cBfl3rr c rpyAoBblMrr orHotrreHrrflMlr u Kacarcrqascfl
KoHKperuoro pa6ornrrKa, a raK)r(e cBeAeHuq o $arcrax, co6rrrnqx n o6crosreJrbcrBax
xl{3nr.r pa6ornuna, rlo3BoJrsrorqne ugenurtfuqupoBarb ero JrrrrrH o crb.
2.2. C ocr aB rrepcoHaJrbHblx AaHHbrx paOornnxa:
- AHKETA;

- aero6norpaQun;'
- obparonanuel
- cBeAeur{fl o rpyAoBou u obrqerr craxe;
- cBeAeurrs o [peAbl.qyqeM Mecre pa6orrr;
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- cBeAeHufl o cocTaBe ceMbrr; :

o - flacllopTHbre AaHHbre;
- cBeAeHrrfl o BoI.rHcKoM yrreTe;
- cBeAeHus o 3apa6oTHofi nraTe coTpyAHrrKa;
- cBeAeHus o coqnaJrbHblx JlbfoTax;
- cneqrraJrbHocTb;
- 3aHrrMaeMas AoJlrffiocTb;
- pa3Mep 3apa6orHofi nrarrrl
- HaJrrrque cyAunnocrefil
- aApec Mecra )K[TeJrbcrBa;
- AoMarrrHrrfi releQon;
- coAep?r(aHrre TpyaoBofo AoroBopa;
- coAeplr(aur,re AeKJrap arryr*r, noAaB aeMofi n naloroByrc HHcrr ercquro';
.IIoAJII,IHHIIKI|IlKonI|[[pIIKa3oB[oIuIIHoMycocTaBy;
- JrrfrrHbre ileilL v TpyAoBbre KHrrlr(Kr{ coTpyAHrrKoB;
- ocHoBaHrnq K upuKa3aM no JrrrqrroMy cocTaBy; ,t
- AeJra, coAepr(aqrre Marepl{aJrbr rro rroBbrmeHr{ro nna.nuQrrKarlulr l,r neperroAroroBKe

': corpyAHrrno B, r{x arrecrarlllr.r, cryxce6nbrM pa ccJreAoB auuqM ;
- K0rrl|u oTqeToB, Ha[paBJrfleMble B opfaHbr cTaTr{cTrrKrr;
- Konrrfi AoKyMeHTos o6 o6pa:onarurul
- pe3yJrbTarll MeArrrlrrHcKofo oocJreAosaHns Ha npeguer foAHocTrr K o.cyqecrBJreHr.rrc
TpyAoBbrx obarannocrefi I
- Sororpa{*rtr v *rubre cBeAeH[q, orHocsquecfl K rrepconaJrbHbrM AaHHrru pa6orntrKa;
- peKoMeHAarlun, xapaKTeplrcTrrKr{ rr T.rr.
2.3.Yt<azaHHble s n.2.2. cBeAeH[q qBrqrorcs rcon$uleuqrraJrbnbrMrr r{ He rroAJre}r(ar
pa3rJlameHrrro l{Haqe KaK no ocHoBaHrlqM, rrpe[ycMorpeHHbrM 3aKoHoAarelrcrnopr P@.
Pexurr 3atrIlrrbl rlepcoHaJrbHbrx AaHHbIx Molfier 6rrrr crrflT no l{crerreHrrr{ 75 let, ec.nn
6orsnrufi cpoK He.[peAycMorpen 3aKoHoAareJrbcrBoM rrJrr{ corJrarueHr.reM c pa6orHnKoM.

3. OEfl3AHHOCTI,I PAEOTOAATEJTf,

3.1. B ueJrffx lrcrroJrHeHnn rpe6onalauit 3aKouoAareJrbcrBa PO upir o6pa6orre
rrepcoHaJrbHbrx AaHHbrx, Bce paOornurcu yqpexAeHr.rfl AoJrrr(Hbr r.rcnoruqrb

" ycranoureHnrrfi rropqAoK pa6orrr:
3.1.1. Pa6ora c [epcoHaJrbHbrMr.r AaHHbrMrr pabornur<oB AoJDr(Ha He Hapyruarb
rpedonanufi:arconoAareJrbcrBa P@ u JroKaJrbHbrx HopMarr.rBHbrx aKToB opraHrr3arlrrnrtr
AoJrl(Ha 6rrrr HerrocpeAcrBeHHo cBfl3aHa c ocyrqecrBJreHrreM r{Mr{ cBoux rpyAoBbrx
SynKrtuft.
3.I.2.IIpu c6ope u o6pa6orKe nepcoHaJrbubrx AaHHbrx pa6ornr.rna pa6oro4areJrb AoJrlr(eH
pyKoBoAcrBoBarbcs KoHcruryqnefi P(D, TpyAonurr KoAeKcoM PO u rrnbrMrr

Segepa.nrHbrMrr 3aKoHaMrr.
3.1.3-flepcoHaJrbHbre AaHHbre pa6orH[KoB AoJr]KHbr 6rrru loryrreHbr roJrbKo
HerrocpeAcrBeHHo y Hero. Ec.rru qnn o6pa6orKrr ero AaHHbrx HJrrr ux floJryrreHufl
rlplrBJreKaercff TpeTbv Jr*rr\a, ro pa6ornrrK A0JDKeH Aarb rrpeABaprrTeJrbHoe [rrcbMerrHoe
corJracue Ha 3To. Ognonpeuenno pa6orHr{K AoJrrr(eH 6rrrr yBeAoMJreH o rleJrffx c6opa
uuQopnaaqufi, IrcrorrnlrKax ee noJryrrennfl,, a ranrr(e o [ocJreAcrBrrffx orKa3a or
rlpeAocraBreH[s rrucbMeHHoro corJrac*rfl H c6op uu$opMarlnu..
3.1.4. ffepcona;rbHbre AaHHbre pa6ornlrrca o ero rroJrr{TrrqecKrrx, 1ft;ruruornBrx rr rrHbrx

, Y6exAenusx, qacrHofi xn3nu, a ral{r(e rrJreHcrBe e o6rqecrneHHbrx u upoQcoro3ubrx
opranlr3allnsx He rloAJrelmar c6opy yqpexAeHr.reM, ecJrrr r{Hoe He npeAycMorpeuo
3AKOHOAATEJIbCTBOM.

3.1.5. 3arqura nepcoHaJrbHblx AaHHrrx pa6orrurKa AoJrlKHa o6ecueqnBarbcq rroJrHocrbro 3a



CIIET PA6OTOAATEJIfl.
3.1.6. Vupex4enne obssaHo npr rprreMe na pa6ory, a raK?I(e np4purc6ux r{3MeHeHrrflx

rlpaBrrJr padoru c [epconaJrbnbrMrr AaHHbIMrr [I{cbMeHHo 3HaKoMItrb c HrlMrr Bcex

t paboruurcoB yrrpexgeH[q.
3.1.7. Yvpexgenue He rrMeer rrpaBo rrpmryxlars pa6orru{KoB K orl(a3y or cBol{x npaB Ha

3aqHTy rrepcoHaJrbnrrX AaHnsrx.

4. OE.fl3AHHOCTI4 PAEOTHIIKA

Pabornur o6qsaH:
4.1. Ilepegarn pa6orogareJrro Bce [epcoHaJrbHble AaHHbIer yKa3aHHbIe B

cooTBeTcTByrolqux AoKyMeHTax.
4.2.8 ycraHoBJrenHrrfi [paB[JraMrr cpoK coo6rqaru paOorogare;rro o6 rr3MeHe cBorlx
lepcorraJlbHblx AaIrHbIx.

5.IIPABA PAEOTHIIKA

. Padornurc rrMeer rlpaBo:
5.1. Ha rpocMorp rrepcoHaJrbnofi unQopMarlrrn, uuerorqeficn rc pa6oroAareJrro.

5.2.Ha cno6o4nsrfi 6ecnlarnufi u HeorpaHrrqennrrfi Aocryrl K cBorrM rlepconaJrbHblM

AaHHbIM, B TOM rrrrcJre rrpaBo rra noJryqeHr.re rroATBepxAalouux AoKyMeHToB B BIIIe
I c[paBoK, rconlrfi rrJrn B BrrAe rrHoro Apyroro o$nqllalrHoro Aor{yMeHE.
5.3. Ha Aocryfi K MeAr.rqr{HcKrrM AaHHbrM c noMorrlbro pr"eluqnHcKoro cleqrraJrlrcra rlo
cnderuy nrr6opy.
5.4. Tpe6oBarb BHecrr{ r{3MeHeHVfl, *rlrur yAaJrnrb rrepcoHaJrbnyro ranQopMallruo,
[oJryrregnyrc padorolareJreM B Hapylreune Hacroqlu[x [paBu.n. tr{:meneH[q BnocflTcs Ha

ocHoBaHrrrr rrrrcbMeHHoro 3asBJren*rn paborulrKa.
5.5. llorpe6onarr or pa6oroAarerq r{3Becrr{Tb Bcex Jrr{q, paHee rroJryrrlrBrurlx rlo BI{He

pa6oro4arels nerio.nHbre rrJrrr HeBepHbre [epcoHaJrbHble AaHHbre o pa6orHr{Ke.
5.6. Odxa.rroBarb B cyAe6HoM rropflAKe rro6rre He[paBoMepHble 4eftcrnrar uml
beslefrcrnue pa6oroAareJrfl npu o6pa6orKe r{ 3arrlrrre rrepcoHaJrblrblx AaHHrrx pa6ornnrca.

6. CEOP, OFPAEOTKA II XPAHEHI,IE TIEPCOHAJIbHbIX AAHHbIX

6.1. O6pa6orma rrepcorraJrbubrx AaHHbrx pa6ornur<a - 3To noflyqeHre nu{opuaurr Ir3

pa3JrrrrrHblx lrcrorrnrrKoB, ee xpaneH[e, o6pa6orna, a raK?Ke;rro6oe Apyroe
I{CnOJrb30BaHne.

6.2. IlepcouaJrBHbre AaHHbre npegocraBJrflrorcq caMnM pa6ornurcoru r$reu 3artorHenns
anFerbr ycraHoBJrennofi Qopuu. PaboroAarenr o6ssan nprl rrx rloJryrleHrrrr npoBeplrrb
3aqBJeHHbIe AAHHbIe rlpeAbff BJIeHHbIM rIOATBepr(AarcIUrrM AoKyMeHTaM.
6.2.1. Anrcera coAeplnrrr Borrpocbl o repcoHaJrbHblx AaHHbIx pa6ornurca.
6.2.2. Anrcera AoJDr(Ha 6rrrr 3anoJrHeHa pa6ornur<oM JrrrrrHo. Bce uolq aHKerbI AoJrxHbI
6rrrr 3arroJrHeHbr, a npu orcyrcrBr{u unQopuaquu B coorBercreyroqeft floJre AoJrxeH
craBr{Tbcfl [poqepK. Conpaqenus nprl 3arroJrHeHrrl{ aHKerbI He AorlycKalorcq, Tanxe KaK

u ucnpaBJreH[q u 3arrepKr{BaH[q. B SToM cJryrrae pa6ornux o6qraH 3arroJrlrrlTb aHrcery

3AHOBO.

6.2.3. Anrcera pa6ornnrca xpaHrrrcfl B Jrr{rrHoM AeJre y orBercrBeuHoro Jrrrqa pa6oro4are.nn
BMeCTe C rrpeAocraBJrelrHblMrr AoKyMeHTaMrr. ,i
6.2.4. Jlu.rrroe ge.no pa6orurrKa oQopu.nnercfl nocJre BcryrrJreul{q rpyAoBoro AoroBopa B

e cuJry.
6.2.5. Jfu.rgoe AeJro xpaHrrrcfl B rrarrKax (qeJro)) ycragoBJreHHoro o6pa:qa, ua rcoropoft



yKa3brBarorcs HoMep Ueila u O.I,I.O. paoorHrrKa.
6'2'6' Jrnqnoe AeJIo B*Jrrosaer ABe rlBerHbre Qororpaeun pa6ornhrca 3 ua 4 crr.6'2'7' Bce 4orcyvreHTbl JrrrsHoro AeJra xpa'"ra" 

"tpo.o 
B xpoHoJroruqec*oM nopffAKe, cnpocTaBJIeHUeM AaTbr ux lloJryqeilLtfl, aTaK]Ke HyMepaqun. 

:66'2'8' Jruquoe AeJro rlocJre rrpeKpaqeHl{r rpyAoBoro AoroBopa c corpyA'r{KoM [epe^aercqe B apxrrBr I{ xpaHr{Tcg ycra'oBJreHHbre 3aKoHoAareJrbcrBoM cpoKr.r.

7. TIEPEIATIA TIEPCOHAJIbHbIX AAHHbIX

l;?#mnf:er:::"" repeAarl' rrepco'adrbHblx AaHHrrx paooru"rlo" rperbrM JrrrrraM
- He coodqarb nepcoHaJrbHbre AaHHbIe 6e: no.nyveHrroro nncbMe'Horo co'racr.rflpaoornurcar KpoMe cryrlaeB, KorAa raKr.re o6q:aH'ocrr.r ycraHoBJre*br3aKoIroAaTed,Ib cTB OM ;

;ff"X;o"oaBarb 
rlepcoHaJrbHbre AaHHbre pa6ornr'rKa ArIfl ucnorrb3oBaHufl B KoMMeptrecKr{x

- rpeoonarb or rperb'x Jrrrq coo'nroAen's [paBur pa6o*r c [epcoHaJrb'brMrr AaHHbrMrr, aTaK'(e [peAocraBJreHHff rrl{cbMeHHoro TIoATBepXAeHI'rq [crroJrb3oB auuflfiepcoHaJrbgbrxAaHHbIx B nopqAKer trPeAYcMorpeHHbIx HacrosnlnM rroJroxeHr{eM o 3arqr{Te[epcoHaJlBHbrx AaHHbrx;

e 
- AaBarb Aocryn K nepcoHaJrbHblM AaHHbIM ToJIbKo JII{rIaM, 

"tarol"r coorBercrryroqnfiAOnycK rl ncfloJrb3Yrcrqux rrx TOJIbKO AJrs BbrrroJrHeHzg KOHKperHbrx rroJrHOMOUUft;- He Ircrpe6onarr unQopuaqarc o cocro ,,'rr."3AopoBbq pa6orHuxa, 3a rrc*Jrrorre'r{eM

il;lrril;Xl;;:"" Moryr ro Bnnqrb Ha ucnorrHenze pa 6 orHr{KoM 
"" 

o"*,pvoo Bbrx

.-'o
8. TOCTYII K fIEPCOHAJI'H'IM AAHH'IM COTPYAHI4KA

8'1' Bnyrpeuuzft Aocryrl (ncnonr:oBaHr{e nHeopuaqnn pa6orunKaMr{ yvpex4enua).rrpano Aocryrla K [epco'aJrb'brM AaHHbrM pa'oruuna r{Meror:- 3aBeAyro4aq yqpex(AeHr.rs;
- r.[asHrrfi 6yxra.nrep;
- crapnrr,rft BocnvrareJrb;
- MeArrrIr{HCKas cecTpa;
- AeJronpon3BOArrTeJrb ;
- caM pa6ornur<

" 8.2. Bnetuunfi locryn (rocy4apcrBeHHbre crpynryprr).
flepcona'nbHble AaHHbre pa'oiunrcoB MoryT rrpeAocraB'flTbcq roJrbKo rro 3arrpocyKoMneTeHTHbIx opra'oBt I'Mero'unx coorBeTcTBylo[Iue rroJr'oMoqrrfl :- Qelepa.nrHaff HaJroronan c;ryx6a;
- rrpaBOOXpaHrrTeJrbHbre opraHbr;
- opFaHbr cTaTncTrrKrr :
- 6ropo KpeAr{Tubrx acropr.rfi;
- BOEHKOMATI,I;

- opfaHbr coqvaJrbHofo cTpaxoBaHr{fl;
- rreHcr.ronnue Sou4rr;
- rloApa3AeJreHr.rs MyHrrrlu[aJrbHbrx op f aHO B y[paB' eHr.rs.&3. [pyrne opraHr{3auuu (rper su turya).
cne4enzn o pa6ornzrce (n rou qrrcJre yBoJreHHoM rr3 AaHHbrx apxnna) flpeAocraBflflroTcqTperblrM Jrlruau Ha ocHOBaH,nH 

''r.rcbMeHH'ro 3aflBJreH's caMoro pa60ruurca.8.4. poacrBeHHrrKrf rr rrJreHbl ceuefi. 
v rq^Dt'e''rrt 

,Irepcoua'nbHble AaHHbIe pa'ornnrca [peAocraBJffK)Tcq poAcrBeHHrrKaM r4Jrr{ qJreHaM ero
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ceMbrr roJrbKo c llrrcbMeHHoro pa3pe[reHrrs paoorHlrKa.

9. 3AITIIITA IIEPC OHAJIbHbIX AAHHbIX PAF OTHI,IKOB

9.1. B paMKax peaJrrr3arrrrr rryHrrroB HacroqtrIero floroxeHr{fl o 3arrIHTe nepcoHaJrbHbrx

AAHHbTX paoOTHnKOB, gaBeAyr0uafl yrrpelKAeHr{fl rr3AaeT rrprrKa3 0 Ha3HarreHr.Irr Jrrrqa,
OTBeTCTBeHHOfO 3a COdJrrOAeHUe nOpqAKa paooTbr C [epcoHaJrbHbrMrr AaHHbrMrr

'pa6orH[KoB, Ha KoropoM Jre]r(ar Bce o6s3anHocrrr rro o6ecleqeHnK) r(on$r{AeHurraJrbHocrrt
rroJryrreHHbrx AaHHbrx, a raKxe opfaHrr3arlun paooTbr c HrrM[.
9.2. Ilocrynarcuue 3arrpocbr or rperbr{x Jruq Ha rrpeAocraBJreHr.re nepcoHaJrbHofi
rH{opMarlur o pa6orrrrrKe AoJrxHbr Br.r3r{poBarbcfl ropr.rAr.rqecKofi crypxdoft c pe3oJrroquefi
o B03MO}r(HOCTT{ OTBeTA rr rrOJrHOTe npeAOCTaBflqeMOfi UHoOpMaUnn.

' 9.3. Ilepe4aua ran{opMarlnn rponcxo4r.rr roJrbKo B rrrrcbMeHHoM Br.rAe. 3aupoc AoJD(eH
6rrrr cAeJraH B rrrrcbMeHHoM BrrAe c yKa3anrreM Bcex percBrr3rrroB Jrrrqa, 3arrparurrBarouero
unQopnraquro. Orser AoJrx(eH 6srru cAeJraH Ha Qupruennopr 6ranr<e KoMrraHrrr.r rr

ornpaBJreu .nu6o rcyprepcrcofi c.rryx6ofi , .nu6o r ar<a3HbrM rrr{cbMoM.
9.4. Bce rroJryrreHHbre nepcoHaJrbHbre AaHHbre AoJrxHbI xpanrnrbcfl B Mecre,
rrcKJlloqarcueM H€caHKur,roHrrpoBaHHbrx AocTyn TpeTbr{x Jrrrq.

1 0. OTBETCTBEHHO CTb 3A PA3f JIAIITEHI,iE pIH@ OPM Ar\VruL, CB^fl 3AHHOfr C
IEPCOHAJIbHbIMII AAHHbIMII PAEOTHIIKA A

10.1. Jllrqa, nprr3HaHHbre Br.rHoBHbrMrr B Hapy[eur{u rroJroxcenrafi Hacroqrqero flonoxenng
o 3alrlure rrepconaJrbHbrx AaHHrrx pa6otrr.rKoM rrprrBJreKarorcq K ArrcqurrJrunapnofi,
aAMrrurrcrparunuofi, rpaxAaucKo-rrpaBoeofi u yro,ronnofi orBercrBenHocrrr, B rropflAKe
rrpeAycMorpeHHoM 3aKoHoAareJrbcrBoM PO n JroKaJrbHbrMr{ HopMarrrnHbrMrr aKTaMrr.

rlt


